CPT/Employment Authorization E-Form Instructions Inte_rnatlonal
for Academic-Internship Advisors Student Services (ISS)

As the Academic-Internship Advisor supervising the student’s internship, you will receive an email to complete the

Academics section of the CPT/Employment Authorization form. Once you submit the academic

information/authorization, the completed form will be routed to the International Student Services Office for
processing.

Email is routed to Academic-Internship Advisor. See sample of the email below. You will need to click on

the CPT Request Form link provided in the email.
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CPT Request Form 2 (Academics)
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The Intemational Student Services Office ([SSC) requests that you review f comment on the following request submitted to cur office, Ifyou have any questions please contact ISSO
and ask to speak to an advisor. Thank you for your time and attention to this matter

Please follow the link below to respond o this request
CPT Request Form 2 (Academics)

Client o | ]
Client ID Nur! i

Your Login ID

Tour Password: =

International Student Services Office

Tel: 561-237-7322
Email: iss@lynn edu

Web: hitpe.fmy. lyan edwIC, d Anterational Student Services.in:

CONFIDENTIALITY NOTICE: This email message, including all attachments, is for the sole use of the intended recipients and may contain confidential and privileged information.

2. The login information will be automatically generated. Click on the Login button (see illustration below.

//EFormReviewEngine.cfm7index=54550F0%2DAT%21622 &logout=yes

<o WY Lynn ISSO

(£} Secure Online Session Login to Review / Comment on an E-Form Request

Please comment / review on the request you received via an email from our
system. Use the credentials given to you in the email message to log into this
system. This request was generated when an international student or scholar
made an online request of the international office that needs a secondary
verification.

Review / Comment on an
E-Form Request

This request has been
generated through the
International Office Module for Client ID Number

the International Office. **%1656

(Student - Employee University ID)

view other requests.

Your Password * ‘ esesescsee ‘

Logout of Lynn ISSO
Services --- You CANNOT access the system with your university network ID and
password. The login ID and password to use was included in the email that you
received. You must use the information from that email to log into the svsiem. - -

* required fields




International
Student Services (ISS)

CPT/Employment Authorization E-Form Instructions
for Academic-Internship Advisors

3. To view the information the student has submitted regarding the CPT/Employment opportunity, click on
both CPT Request Form links on the top of the form (Employment & Academics - see illustration below).
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|} Secure Online Session

Marianna Rodrigues Pinto F
Jorge

Campus: Lynn University Boca
Raton

Network ID: mjorge2

Review / Comment on an

'~ Lynn ISSO

CPT Request Form 2 (Academics)
The following links provide you with information submitted as part of the e-form
request tied to the following client record:

[ CPT Request Form 1 (Emplovment)
[# CPT Request Form 2 (Academics)

E-Form Request

This request has been
generated through the
International Office Module for
‘the International Office.

[]= Incomplete
O = optional
[l = Complete

[# = oraft

@ = Submit Ancther
[ = not vet Available
[4 = Pending Review

@ = Follow-Up Required
[l = Awaiting Answer
[ = Denied

Logout in order to re-login ta
view other requests.

4. Complete the CPT Request Form and click submit when finished.

o WY Lynn ISSO

1) secure Online Session CPT Request Form 2 (Academics)

The following links provide you with information submitted as part of the e-form

Campus: Lynn University Boca poc =404t following client recor
o quest tied to the fellowing client record:

4
[l CBT Request Form 2 {Academice)

Review / Comment on an
E-Form Request

This request has baen
gan through th

[]= incomplete (@ = Submit Another (D = Follow-Up Required

() = optional O] = Mot Yet Available  [#] = Awaiting Answer
[£1= complete [ = Pending Review  [X] = Denied

Logout in arder to rerlegin to

viaw other requests. [# = oraft

Logout of Lynn 1SS0
Services

COMMENTS / REVIEW FOR CPT REQUEST FORM 2 (ACADEMICS)

ACADEMIC INFORMATION FOR WORK AUTHORIZATION

Curricular Practical Training (PT) is & work authorization designed to allow
international students to complete coursewark and other requirements for
graduation. The internship experience done on CPT should be an "intearal part of
the curriculum” and “directly related to the student's major.

“Your verification belaw is documentation supparting this authorization for

employment and is subject to review by the LS. Department of Homeland

Seeurity. If you have any coneerns about signing this form for employment

authorization, you can contact the International Student Services Office at 561-
or iss@lynn.edu.

Course #: + | |
- ]

Academic vear: = [ |

Number of course credits:

Semester/Term =
Student's Major:
Academic department/college: * [ |
1 the student will be working more than 20 hours a week, it is

considered “full time employment” by F-1 immigration

regulations, Please confirm below whether or not you believe

the student can maintain their full time academic enrollment

while working more than 20 hours a week. =

© Yes the student can work more than 20 hours a week and maintain a full
academic courseload for the duration of this work experience

© No the student should not work more than 20 hours a week while maintaining
their full courseload

® N/A (the student is not requesting to work mere than 20 hours a week)

1f you have any additionsl comments reqarding this student's request for work

authorization or notes about the academic requirements for this student, please
comment below.

Name of | |
completing form (first and last):

Tile: * [ ]

CONFIRMATION

[ 1 understand that the information abave is required to assure
that the student's request for CPT employment autharization
complies with federal regulations governing F-1 immigration
status, It iz my opintion that the proposed curricular practical
training is in the student's major area of study and an
integral part of the academic eurriculum. 1 therefor
recommend that this student be granted curricular practical
training authorization.

Last Updated 04/28/2017 03:30 PM

* required fields

If you have any concerns about approving this request, please contact the International Student Services Office.
We are happy to go into more detail about this authorization and what exactly you are approving.



